CPM UK LTD

JOB DESCRIPTION


Job Title
 Senior Commercial Accountant  

Job Reference No.
Job Holder


Division
Finance

Reports to (title)
Senior Commercial Finance Manager
Date

Feb 2019

1. Purpose of your Job

Responsible for all aspects of client accounting for a selection of clients: 
· coordination and review of client reconciliations
· production of monthly management accounts  
· supporting the renewal of client budgets
· client forecasting on a quarterly basis
· client work in progress calculations for the units you have been allocated 
· attending client unit meetings and store visits
· achieving optimum levels in relation to working capital 
Ensuring that all costs are budgeted for and charged appropriately thereby protecting CPM’s profitability
Undertaking analysis and reporting of accounting information for business units, helping the operational manager understand their costs and look for areas of improved profitability through cost reduction or better pricing.
Reviewing forecasts for consistency of financial data driven by business assumptions and ratecards.

Improving financial knowledge of non-financial personnel through delivering the initiatives identified and agreed through the Profit, Cash and Compliance training.

All work must be completed accurately and to deadline. 
Additional responsibility when line manager is not present.


2. Dimensions

The role involves working across all financial activities for either a single large client or for a number of smaller clients. 


3. Knowledge, Experience and Relevant Qualifications for this job

Relevant experience of working in a financial environment.

Essential to have passed Part 1 of a relevant professional qualification e.g. CIMA or ACCA, or have exemptions from part 1 through another accounting qualification obtained by examination, e.g. AAT. 
Ability to manage own resources through time management skills which will involve, planning and maintaining own workload, working to tight timescales, the ability to determine relevant upward referral of issues, and producing high quality accurate work showing relevant initiative.

PC literate with highly developed Excel skills and intermediate Word skills. Experience of PeopleSoft and Cognos are an advantage.

Good communication skills, the ability to listen and interpret requests accurately, draw out information from non-financially based employees, presenting clearly on accounting issues relevant to the role in layman’s terms either orally or in writing.


4. Principle Accountabilities

	
	
	%

	
	
	

	1
	Client budgets, re-forecasts and reviews

	20

	2
	Client reconciliation’s

	25

	3
	Monthly commercial accounts – client work in progress, overhead units.
	20

	5


	Support the business through the quarterly forecasting planning cycle
	10

	6
	Analysis, trend, statistics and variance reporting


	10

	7
	To provide commercial support to the business 


	15


5. Special Features

· Working to tight deadlines at month and year end. 

· Contact with the client service team, plus internal and external suppliers is a daily job requirement.

· The requirements of the role are such that activity outside of normal working hours is sometimes required.  This may include working unsociable hours.

· It is important that the jobholder recognises, and is committed to the CPM Values (Respect, Integrity, Freedom, Innovation and Excellence) and conducts themselves to the highest professional standards at all times. 
· The jobholder must possess a versatile approach to work with a wide range of technology to meet current and future requirements through coaching and development.
